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1. Purpose

2. QGuidelines

913.1. FUNDRAISING

School affiliated organizations for the Fairview School District are uniquely
important to the continuation of excellence in extracurricular activities for the
students of the district. The purpose of the school affiliated organizations is to
provide positive support to the students, the program, and the personnel in a
particular area or activity: i.e., music, athletic, academics, etc. School affiliated
organizations shall comply with established guidelines, with review and revision of
the guidelines being charged to the Assistant Superintendent. The following
guidelines shall be implemented by each school affiliated organization.

Each school affiliated organization shall maintain a current constitution, set of by-
laws, and a budget for the organization. An updated copy of the same shall be
forwarded to the Assistant Superintendent. Each school affiliated organization shall
also submit minutes in a timely fashion from each meeting to the Assistant
Superintendent. Each school affiliated organization shall submit a listing of the
officers, by-laws, and budget to the Assistant Superintendent after the school
affiliated organization's annual organizational meeting. Each school affiliated
president or his/her representative shall become a participating member of an on-
going committee chaired by the Assistant Superintendent for the purpose of
communicating school affiliated activities and receiving information from the
administration to ensure an effective communication network between school
affiliated organizations and the school administration. The building principals shall
be involved in all decisions, and plans which affect their respective student
programs. The Assistant Superintendent shall be the chief laison between the Board
of Education and all school affiliated groups. Quarterly sessions shall be scheduled.

Fundraising Procedures

1. Fundraising Planning Schedule

At each of these meetings the Core Committee members shall be present.
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End of June

a. All groups who are interested in fundraising for the upcoming school year
will bring their completed applications for fundraising to this meeting.

b. All groups will be required to submit their by-laws, budgets, and list of
officers at this time.

c. The fundraising calendar will be planned at this date.
Early to mid July
a. The Core Committee will meet to finalize the fundraising calendar.

b. The Core Committee will resolve any conflicts between groups and
requested dates at this time.

Early August

a. The Core Committee will submit the finalized calendar to the
Superintendent.

b. The Superintendent will submit the finalized calendar to the Board of
Education for approval at the August Board meeting.

c. The Core Committee will notify the fundraising groups of their
approval/denial.

d. The Core Committee will present the finalized fundraising calendar to the
Assistant Superintendent's secretary to be included on the district wide
calendar.

Mid November and Beginning of March

a. The Core Committee will meet to review any additional requests which may
be brought forward.

. All groups wishing to fundraise must complete the Application for Fundraising.

. The Application for Fundraising must FIRST be submitted to the building
principal.
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10.

11.

12.

The building principal will forward the application to the appropriate individuals
for further approval via signatures.

The Application for Fundraising will then be returned to the submitting
individual.

After procedures #3 - #5 have been completed, the submitting individual shall
bring the application to the Core Committee at the June meeting. If the
individual cannot attend the June meeting, the form should be forwarded to the
appropriate chairperson to take to the June meeting.

Should any applications for fundraising be completed during the school year, the
groups shall forward the application to their chairperson on the core committee.
The Core Committee will consider additional requests at the November and
March meeting dates.

At the completion of the fundraiser, the initiator of the application for fundraiser
shall submit the Final Audit Sheet to the Assistant Superintendent.

The Core Committee shall submit a final report which will detail all fundraising
activity, and the outcome of the fundraising to the Superintendent. The

Superintendent will submit the final report to the Board of Education.

The Board of Education will present the final report to the public at the end of
May.

Money Collection.

a. School Related Activities — All money shall be deposited into the appropriate
building level student activity account.

b. Parent Organizations — All money shall be deposited into the appropriate
parent organization account.

c. Booster Organizations — All money shall be deposited into the appropriate
booster account.

No money shall be retained by an individual who is a member of any of the
above.

Fairview School District discourages any door-to-door solicitation by students.
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